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Monadnock United Way




ALLOCATION PROPOSAL CHECKLIST

Two original hard copy and one emailed copy of the following items should be returned to the Monadnock United Way office no later than February 14, 2012.  We recommend that agencies submit a draft proposal for preliminary review a day or two before the deadline. Incomplete or incorrect forms will be returned! If at all possible please forward emailed copy in PDF format.

EACH PROPOSAL SHOULD CONTAIN:

____ Proposal Summary Sheet

____ Face sheet signed by both the Chief Professional Officer and the Chief Volunteer Officer

____ 6-Question Narrative-using enclosed format only

____ Names and addresses of Board Members

____ Budget Form 1 

____ Support Schedule A  (Please explain any increase in Monadnock United Way funding)

____ Support Schedule B  

____ Budget Form 2 including Unit Cost—the definition is the responsibility of each agency,
____ Budget Form 3  

____ Budget Form 4  

____ Budget Form 5

____ December 31, 2011 balance sheet (can be unaudited)

____ Service Data Sheets 2-year comparison

____ Eligibility requirements including any sliding fee scale

____ Success story from last year (no more than one page, please)

____ Completed Marketing Assessment Tool (noting 2011 activity/examples)
____ Most recent audit or audit statement.  

____ Most recent 990.  If a 990 is not required by your Agency, include a letter signed by

          the Executive Director and Board Chair stating that fact .

____ Returning applicants only - printed materials such as brochures, friends’ solicitation

letters, press releases, etc. and other illustrations of support and cooperation with the 

Monadnock United Way Partnership Agreement and annual campaign.  

____ Agency Agreement signed by Chief Professional Officer, Chief Volunteer Officer, key volunteer and key staff fundraisers.  No agency will be allowed to enter the process without a signed agreement.

____ Anti-Terrorism Compliance Measures signed by Chief Professional Officer.  No agency will be allowed to enter the process without a signed certificate.

Please complete and number all of the appropriate forms in the packet.  

Please do NOT enclose additional information in the packets.  If you feel that additional written material would help to clarify your funding request, please include only ONE copy.  

Please do NOT put the proposals in binders or use covers.
